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FIELD VISIT RECORD FORM 
1. Organizational Details 
Internal Reference No.: ___________________________ 
Date of Visit: _________________________________ 
Location Visited (Area / Site / Establishment): 
2. Visiting Member Details 
Name of Member: _______________________________ 
Role / Position in the organization: _______________ 
Member Identification on No. (if any): ___________ 
Contact Information: ____________________________ 
3. Nature and Purpose of Visit 
Tick applicable purpose(s): 
☐ Observation Visit 
☐ Fact-Finding Visit 
☐ Interaction & Awareness Visit 
☐ Complaint Review (as shared voluntarily) 
☐ Community Interaction 
☐ Environmental / Social Assessment 
☐ Other (Specify): _________________________________ 
4. Basis of Visit 
This visit was undertaken: 
☐ As part of routine activities of the Organization
☐ On request / invitation of organization 
☐ Based on information shared voluntarily 
☐ For awareness and documentation purposes 
5. Location / Site Information Name / Description of Site or Area: 
Address / Landmark: 
Type of Place: 
☐ Residential
☐ Public Area 
☐ Open Land 
☐ Other: ____________________________ 
6. Individuals / Representatives Interacted With 
Role / Affiliation (as stated) S. No. 
Name 
Contact (Optional) 
1 
 
 
 
2 
 
 
 

(Information recorded as shared voluntarily) 



7. Observations Recorded 
(Only factual observations made during the visit) 
8. Issues Noted (If Any) 
(As observed or informed voluntarily) 
9. Suggestions / General Observations 
(Non-binding, non-directive, for internal reference only) 
10. Supporting Material (If Any) 
☐ Photographs (taken with consent, where applicable) 
☐ Notes / Written representations (voluntarily shared) 
☐ Audio / Video (with consent) 
☐ None 
11. Disclaimer 
This field visit was conducted solely for observation, documentation, interaction, and awareness purposes. 
The Organization and its Members do not exercise any statutory, regulatory, enforcement, or adjudicatory powers. 
12. Declaration by Visiting Member 
I declare that: 
This visit was conducted in a personal and organizational capacity on behalf of the Organization. 
All information recorded herein is factual and based on observations or information shared voluntarily. 
13. Signature 
Signature of Member: _______________________________ 
Name: ____________________________________________ 
Position: ________________________________________ 
Date: ____________________________________________ 
Place: ___________________________________________ 
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